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Koaekc 3THKH H ¢J1y:ke0HOro noBeeHHst pabOTHHKOB

®enepanbHOro rocyJapCTBEHHOI0 OI0KETHOTO yUpEeXKACHHUs HayKU
MypmaHCcKkuii MOpckoi Gronorudeckuii UHCTUTYT KonbCKOro Hay4HOro 1eHrpa

Poccuiickoit akageMuu Hayk
(MMBH KHII PAH)

I. O0ue moJ1osKeHUd

1.1 Hacrosmuii Kogekc 3THKM H ciry)keOHOro MOBeleHHsS pabOTHHKOB
(manee — Komexc) ®DenepalbHOr0 rocyaapCTBEHHOTO OIOMKETHOIO y4YpekKIeHHs
HayKd MypMaHCKMH MOpCKOH OHoyormyeckuii MHCTUTYT KOJIBCKOro HaydyHOro
uenrtpa Poccutiickoi akagemun Hayk (MMBU KHII PAH) (nanee — Vupexnenue)
OCHOBaH Ha nojoxeHusXx Konctutynuu Poccuiickoit @enepauuu, @enepaibHoro
3akoHa OoT 25 nexabps 2008 r. Ne 273-03 «O npoTHBOIEUCTBHM KOPPYIILUNY», A
TAK)Ke yCTAHABIIMBAIOIINX B OTHOIIEHHH PaOOTHUKOB YUPEXKIECHUS OrPaHHYEHHS,
3alpeThl U O0S3aHHOCTH MHBIX (elepalbHbIX 3aKOHOB, HOPMATHUBHEIX IIPAaBOBBIX
aktoB IIpesunenta Poccuiickoit ®enepauum, IIpaBurensctBa Poccuiickoit
OQepepaunu, ApYyruX HOPMAaTHBHBIX IIPaBOBBIX aKTOB Poccuiickoii Menepaiuy,
BHYTPEHHUX  PETYJISATHBHBIX JOKYMEHTOB  YUpeXIEHHs, a TakKke Ha
00IIeNpU3HAHHBIX HPaBCTBEHHBIX MPUHIIUIIAX U HOPMaX POCCHHCKOro OOILIecTBa 1
rocy1apcTaa.

1.2. TTonoxenuss Konekca pacHpoCTpaHSIOTCST Ha BCE CTPYKTYpHBIE
IOJpa3feNeHus Y UperIeHusl.

1.3. T'paxxnanun Poccuiickoit ®enepauuu, nocrynamomuii Ha paboTy B
Yupexnenue, o0513aH 03HAKOMHUTECS C MOJI0KeHUsIMU Koziekca u coOMofaTh UX B
IIpoLIecCe CBOEH NIeATEIbHOCTH.

1.4. Kaxnpii  paboTHHK ~ YupexxIeHHs HODKEH  IPUHMMATh  BCe
HEeOOXOIMMbIe MepBl Ui COOJIONEHHs MOJOXKeHUM Hacrosmero Komekca, a
KaxIpld TpaxnanuH Poccuiickoit ®enepauun BrpaBe OXHIaTh OT pabOTHHKA

VY4pexneHus MoBeIeHHs B OTHOIICHUSIX C HUM B COOTBETCTBHH C IOJIOKEHUSIMHU
Hacrosmiero Konekca.

1.5. Lensto Konexca sIBseTCS yCTAaHOBJIEHHE STHYECKMX HOPM U IIPaBHII
CIIy>Ke0HOro MoBeIeHHsI PaOOTHUKOB Il TOCTOMHOIO BBITIOJHEHUSMH UMHU CBOei
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npo¢eCCHOHATIBHOM AEsITeIbHOCTH, a TaK)XXe COAEHCTBUE YKPEIUIEHUIO aBTOPUTETA
VupexaeHus, obecrieyeHrne eIUHBIX HOPM IOBEICHUS PaOOTHUKOB.

1.6. Kogexc cimy>XuT OCHOBOH st (OpMHpPOBaHMS AODKHOM MOpald B
KOJUIEKTUBE, YBa)XUTEJIBHOTO OTHOLIGHHS K [EATEIbHOCTA YUYpEeXKICHUS B
OOILIECTBEHHOM CO3HaHUH, a TaKXKe CIIOCOOCTBYET IMOBBILIEHHIO OOIIECTBEHHOI'O
CO3HAHHUS U HPaBCTBEHHOCTU PaOOTHUKOB, UX CAMOKOHTPOJISL.

1.7. Konekc npu3BaH NOBBICUTH 3QGEKTUBHOCTH BBIMOJHEHUS paOOTHUKAMU
YupexneHus: CBOUX TOJKHOCTHBIX 0053aHHOCTEH.

1.8. 3HaHue u cobmoneHue paboTHHKOM YupexneHus Komekca sBisercs
OJITHUM U3 KPUTEpPHEB OLIEHKHU KadecTBa ero NMpoheCCHOHAIBHON AEeSITeNbHOCTH U
ClIy>k€OHOT0 IOBEICHHS.

1.9. Hacrosammiit Konekc mnomiexut omyOJIMKOBaHHIO Ha OQHIHAIEHOM
caiTe Y4pexaeHus B HH(OOPMALUOHHO-TETIEKOMMYHUKAIIMOHHOU ceTH VIHTepHET.

II. OcHOBHBIE NPHHLIHMNBI H NPABHJIA CJYKeOHOI0 NOBeJeHHS
pabOTHHKOB Y4pexaeHust

2.1. PaGoTtHukM  YupexnIeHHs, CO3HaBas  OTBETCTBEHHOCTh  Mepe]
roCy1apCTBOM, OOLIECTBOM U IpaXi[iaHaMH, OOS3aHbI:

2.1.1. HCTIONHATE  TOMKHOCTHBIE  OOSI3aHHOCTH JOOPOCOBECTHO M Ha
BBICOKOM ITPO(ECCHOHATIBHOM YPOBHE;

2.1.2. cobmronats TpeboBaHus 3aKOHOAaTeNbCTBA Poccuiickoit Penepanuu u
BHYTPEHHHX PETYJIATUBHBIX JOKyMEHTOB YUpEXKIECHHUS;

2.1.3. OCYILIECTBIIATH CBOIO AESITEIBHOCTD B IIPEAEIAX CBOUX MOJHOMOYHIM U
IIOJIHOMOYUH Y UpexXIeHHUS;

2.1.4.0py WCHONHEHUM [OJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBATH
NPEANOYTEHHUsI KaKUM-JIKOO NMpO(ECCHOHATBHBIM HIM COLMAIBHBEIM IPYINaM H
YUPSXKICHUSAM, OpraHu3alMsAM, OBITb HE3aBHCHMBIMH OT BIIHUSHUS OTAEIbHBIX
JAOJDKHOCTHBIX JIMI] U aIMUHHACTPATUBHOI'O JaBJICHHS;

2.1.5. cobmonaTe  COLMANBHYIO  CIPaBeVIMBOCTD ¥ PaBHOIPABHO
pacmpeneNiATh COUHalbHbIE pPECYpChl C IEIbI0 pacHIMpeHHs BbIOOpa H
BO3MOXHOCTE# [UIsl BCEX KOHTPAreHTOB, B TOM YHCIIE, ISl HEUMYIIUX, COLIMAIBHO
YA3BUMBIX M IPYTHX JIULI, OKA3aBIIMXCS B TPYIHON KU3HEHHOMN CUTYaLIUH;

2.1.6. ucKmouaTh NEHCTBUS, CBSI3aHHBIE C BAMSHHEM KAKHUX-THOO JIMYHBIX,
MMYIIECTBEHHBIX  ((DMHAHCOBBIX) M HHBIX HHTEPECOB, MPEMSTCTBYIOIIHX
A00pOCOBECTHOMY HCIIONHEHUIO JOKHOCTHBIX OOSI3aHHOCTEH;

2.1.7. cobmoaTh  mpU  WCIONHEHHMH  JOJDKHOCTHBIX  OOSI3aHHOCTEN
YCTaHOBJICHHbIE (hellepalbHBIMU 3aKOHAMH, HHBIMH HOPMATHBHBIMH IPAaBOBBIMH
akTaMu Poccuiickoi ®@enepany 1 YupexaeHus OrpaHUYEHHUs 1 3aIPETHI;




2.1.8. coOmonath HEHUTPaIbHOCTh, UCKIFOYAIOLIYI0 BO3MOXHOCTH BIIMSHHS
Ha CIyXeOHyl0 [esITelIbHOCTh pelleHHH MOJUTUYECKUX MapTUd, HMHBIX
0OIIIECTBEHHBIX 00beIUHEHHII;

2.1.9. cobmonaTe HOPMBI CIyXKeOHOH U poheCCHOHATBHON 3TUKH, ITpaBUIIa
IeJI0OBOTrO MOBEACHHS U OOIIIEHUS;

2.1.10. mposSIBNIATP KOPPEKTHOCTh M BHUMATEJIBHOCTh K TpaxJaHaMm W
JOJDKHOCTHBIM JIMLIAM IPH CIIy)KeOHBIX KOHTaKTax ¢ HUMH; MPUHUMATh MEpHI IO
HE IOy LLIEHHIO JIF000H BO3MOXKHOCTH BO3HUKHOBEHUSI KOH(JIUKTAa HHTEPECOB,;

2.1.11. He [pomyckaTh KOppPYHLHOHHOTO TIIOBEAEHHS, B TOM YHUCIE
BO3JEPXKHBATELCS OT IOBENEHHUS, KOTOPOE MOXKET BOCIIPUHUMATECS OKPYKAIOITMHU
KaK oOellaHHe WM IpeVIOKEeHHe Oa4yl B3STKA JHOO KaK COrJiacHe IPHHSATH
B3STKY, MJIM KaK Ipock0a (HamMeK) O Jauye B3SITKH, a TaKKe NMPOTHUBOIEHCTBOBATH
JIOOBIM IPOSIBICHUSIM KOPPYIILIHH U IPOYMM 3JI0YIIOTPECIIEHHSIM B YUpeX IeHUH;

2.1.12. yBenoMIIAITh [OJDKHOCTHOE JIMLO YUpPEXISHHS IO IPO(UIAKTHKE
KOPPYNUHUOHHBIX M MHBIX IpaBOHApPYLIEHUHN, OpraHbl NPOKYpaTypbl U HHBIE
(emepanbHBIe rOCYHapCTBEHHBIE OpPraHbl 000 BCEX Cllydasx OOpalleHHs K HHUM
KaKuX-TM00 JIMI B LENIX CKIOHEHHs K COBEPIUICHHIO KOPPYNIHMOHHBIX
[IPaBOHAPYILIECHUH;

2.1.13. He3aMeIUTETBHO  yBEAOMJIATH  CBOErO  HEMOCPEACTBEHHOIO
PYKOBOAUTENSA, @& TaKKe IO/UKHOCTHOE JIMLIO YUPEeXAEHUS IO NPOodHIaKTHKE
KOPPYNUUOHHBIX M HMHBIX IIPABOHApyLIEHMH O CTaBIIMX W3BECTHBIMH (haKTax
KOH(JIMKTA MHTEPECOB M KOPPYILHMOHHBIX IPOSBICHHNM B YUpeXIeHHH,
obcTosTeNbCTBAX M JeHCTBHAX (Oe3melicTBUM) pPaGOTHHKOB YupexaeHHs U
TPeTBUX JIUI, TOCIYXXHBIIUX MM CHOCOOHBIX IIOCIYXHTb IPUYMHAMHU
BO3HHKHOBEHHUS B YYpEXIECHHHM KOH(IMKTAa WHTEPECOB W/HIIM KOPPYIIHOHHBIX
NPOSIBICHUM, & TakkKe O MPUYUHEHUH (BO3MOXXKHOM IIPUYHHEHMH) Bpeaa
YupexaeHuro,

2.1.14. toBOAUTH O CBENEHHS HEMOCPEACTBEHHOIO MJM BBIIIECTOSIIETO
PYKOBOAHUTENsSI HHPOPMALIHIO O TOM, YTO KaKoe-Tu0O JIULO MpeiaraeT paboTHHKY
YupexneHus COBEPIIMTh HE3aKOHHBIH, HENpPaBOMEPHBIA WM MPOTHBOpPEYALTHi
TpeOOBaHUAM K CIy)kKeOHOMY MOBEIEHHMIO MOCTYNOK HIH KaKHM-THOO HHBIM
00pa3soM HapyIIMTh 3aKOHONATENbCTBO Poccuiickoit Memepanuy M HACTOSIIMMA
Kopexke, 0 m06BIX CTaBIIMX H3BECTHBIX (haKTax B OTHOIIEHHH COBEPHIEHHBIX JTHO0
TOTOBSIIUXCSI MPABOHAPYIIEHUH CO CTOPOHBI IPYTMX PabOTHHUKOB YuUpeXIeHHs
(ecnu mMmeromascs MHQOpManus He TpeOyeT YBEIOMJIEHHS COOTBETCTBYIOILETO
PYKOBOAUTEIS COrTacHo nmoanyHkTam 2.1.13. u 2.1.14. HacTosero a63ara);

2.1.15. He pasrnamaTte ¥ He KCIOJH30BaTh HEHAMIEKAIIUM 00pa3oM
CBEIICHUS, OTHECEHHBIE 3aKOHOAaTeNbCcTBOM Poccutickoit Menepanuu K cBeIeHUIM
KOH(QUIEHIMATBHOIO XapakTepa © CIyXeOHyl0 MHPOPMALHUIO (CBEIECHUS
OTPaHWYEHHOI'0  pPACIpPOCTPAHEHHs), a TaKXKe HWHBIE CBEIEHMs, CTaBIlHE
U3BECTHBIMU B CBSI3H C UCIIOJTHEHUEM TPYIOBBIX 003aHHOCTEI;
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2.1.16. He nmomyckaTh OKa3aHUS BO3JEHCTBHS Ha CBOMX KOJUIET B LEJIX
IPUHSATHS IPOTHBO3aKOHHOT'O U (UJIM) HEOOOCHOBAHHOIO PELIEHHS,

2.1.17. BO3aepKUBaThCSI OT IIOBENEHHs, KOTOpPOe MOIJIO OBl BBI3BAThH
COMHEHHE B IOOPOCOBECTHOM HCIIOJHEHHH TPYAOBBIX OOS3aHHOCTEH, a TaKXkKe
n30eraTb KOHGIMKTHBIX CHUTYyallWid, CIIOCOOHBIX HaHECTH yIIepd peryTalud WM
aBTOPUTETY paOOTHUKOB YUpEKACHUS W/ WIH Y UpexKIeHUIO;

2.1.18.He  pmomyckarhb  HposiBIEHHWH  (opmanuszMa,  BBICOKOMEDHH,
HEyBa)XUTEJIBHOTO OTHOLICHUS K 3aKOHHBIM IIPOch0aM U TpeOOBaHUAM I'paXKIaH B
CBSI3U C UCIIOJTHEHUEM TPYIOBBIX 00s13aHHOCTEH;

2.1.19. Bo3nepxuBaThCcsl OT IyOJMYHBIX BBICKA3bIBAaHUW, CYXIEHUN W
OLICHOK B OTHOUIICHHH YUpPEXIEHHS, €CIU O3TO He BXOOUT B OOS3aHHOCTHU
paboTHUKa;

2.1.20. cobmonate KOHQUIEHIMATBLHOCT, HHPOpPMALUK O KOHTpPAreHTe,
Kacarollleficsl yCIIOBHM €ro >KU3HEeNesTeNbHOCTH, JUYHBIX KadecTB U IpodiieM,
IIPUHUMATh MEPHI IS ee 00eCTIeUeHHUS;

2.1.21. He UCNIOIB30BATh CIIYXKEOHOE MOJIOKEHHE ISl OKa3aHUs BIUSHHUS Ha
JEATENBHOCTh I'OCYJapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYITpaBJICHHUS,
OpraHM3allii, [OOJDKHOCTHBIX JIML, TOCYAApCTBEHHBIX M MYHUILMITAIbHBIX
CIIy>allluX IIPU PEILIEHUH BOIIPOCOB JUYHOTO XapaKTepa;

2.1.22. yBa)XUTEIBHO OTHOCUTHCS K JESTeIbHOCTH MPeICTaBUTEIeH CPeICTB
MacCOBOM MH(POPMaLUH 110 HHGOPMHUPOBAHHIO O0IIECTBa O paboTe YUpexaeHus, a
TaK)X€ OKAa3bplBaTh COJEHCTBHE B TIONyYE€HHWH [OCTOBEPHOM HHGOpMAlUU B
yCTaHOBJICHHOM IIOPSIIIKE;

2.1.23. IOCTOSIHHO CTpeMUTbCS K oOecledeHHr0 Kak MOXHO Ooree
3((PEeKTUBHOIO U SKOHOMHOTO PacIoOpsKeHUs (UHAHCOBBIMH CPEICTBAMH, MHBIM
MMYILECTBOM, MaTepUaAIbHO-TEXHUYECKUMHU U IPYTHUMHU pecypcaMu Y UpexIeHus,

2.1.24. He UCMONB30BaTh UMYIIECTBO YUpPEXKIEHUS B LIEJISX, HE CBSI3aHHBIX C
HCIIOJIHEHWEM TPYAOBBIX OOs3aHHOCTEH, a TakKe He IepenaBaTh ero B TaKUX
LIeJISIX UHBIM JIMLIaM;

2.1.25. cobmomate ~ NpUHOHMIBI W TpeOOBaHHS,  YCTAaHOBIIECHHBIE
QenepanbabiMH 3akoHaMH OT 18 uronsg 2011 r. Ne 223-®3 «O 3akynkax TOBapoB,
paboT, ycIayr OTHeNbHBIMHU BHIAaMH FOPHAWYECKHX JUI» U OT 5 ampens 2013 r.
Ne 44-®3 «O xoHTpakTHOM cucTeMe B cdepe 3aKyNOK TOBApOB, paboT, yCIyr I
obecrieyeHUsT TOCYIapCTBEHHBIX M  MYHHUIMIAIBHBIX HYXI» M H3IaHHBIE B
COOTBETCTBHHM C HUM BHYTPEHHHE PEryJISATUBHBbIE NOKYMEHTHI YUpEKIEHUs, He
CO3/1aBaTh CBOMMH JIEHCTBUSIMU HEOOOCHOBAaHHbIE IPEUMYIIIeCTBa 7S KaKUX-JIU00
YYaCTHUKOB 3aKYTIOK.

2.2. PaboTHuUK Yupexnenus, HaJIeJICHHBIN OpraHu3alOHHO-
paclopsiIUTENbHBIMUA ITOJTHOMOYHUSMH IO OTHOIIEHHIO K APYTUM pabOTHHUKaM
VYupexxaeHus, J0DKeH ObITh I HUX 00pa3ioM npodecCHoHaTu3Ma, 6e3ynpedHoi
pemyTalyy, CBOMM JIMYHBIM IIOBEJEHHEM I[IOJaBaTh IPHUMEpP HECTHOCTH,



OecrpUCTPaCTHOCTH U CIPABETHBOCTH.

2.3. PaboTHuk VYupexaenus, HaJleJIeHHbIN OpraHHU3allMOHHO-
paclopsiAUTENbHBIMUA ITOJTHOMOYUSMHU [0 OTHOLIEHUIO K JAPYrUM paOOTHHUKaM
VY4upexaeHus:

2.3.1. npuHEMaeT Mephl IO MPENOTBPAIICEHUIO U YPEryJHPOBaHUIO B
KOJUIEKTHBE KOH(IUKTa MHTEPECOB, IO MPEeIyNpexIeHHIO KOPPYIILHHU, BKIHOYAs
MEDEI 110 IPEAOTBPALIEHUIO KOPPYTILIMOHHO-0TTACHOTO TIOBEIEHHUS;

2.3.2. CONEUCTBYEeT YCTAaHOBIEHHIO W TONIEPKAHHIO B KOJUIEKTHBE
3I0POBOI'0 MOPaJIbHO-IICUXOJIOTUYECKOT0 KIIMMATa;

2.3.3.0pu omnpeneneHuu obveMa U XapakTepa IOpyYaeMOW Ipyrum
paboTHHKaM VYypexnenus paboTsl PYKOBOJACTBYETCS IIPUHLIAIIAMH
CIIPaBEUIMBOCTH, y4YeTa JIMYHBIX MU [EJOBBIX KayecCTB, KBATH(HUKAIMH U OIBITA
IIO{YMHEHHBIX;

2.3.4.He [OomMycKaeT IO OTHOIIEHHIO K IIOAYMHEHHBIM paboTHHKaM
HEeO0OOCHOBAHHBIX IIPETEH3HUH, a TaKkXKe (PaKTOB rpy0OCTH M GECTAKTHOCTHY;

2.3.5. nposiBiseT 3a00Ty O NOJYUHEHHBIX, BHHKAe€T B HMX MPOOJIEMBI U
HYXIBl, COHNCHUCTBYET NPHHATHIO 3aKOHHBIX W OOOCHOBAaHHBIX pEIICHHMH,
CIOCOOCTBYET MPOGECCHOHATBHOMY U IODKHOCTHOMY POCTY PabOTHHKOB;

2.3.6. OKa3pIBaeT IOINNEPXKKY W IOMOINb MOJIOABIM  CIEIHATHCTaM
(c onbITOM paboTsI 10 3 seT) B mproGpeTeHnH NPOodeCCHOHATBHBIX HABBIKOB,

2.4. PaboTHUKH YupexneHus, HajJeJIeHHbIE OpraHu3alMOHHO-
pacropsAZMTENbHBIMU [TOJIHOMOYHSMHU II0 OTHOIIEHUIO K JPYyTrUM pabOTHHKAM,
HECYT OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIILCTBOM PoOCCHUCKOH
Qenepanii  3a  OEWCTBHS WIM Oe3IeHCTBUS  MMOMUHHEHHBIX COTPYAHUKOB,
HapyIaouX NPUHIUIIEI 3THKH U [IpaBUIa CIy)KeOHOro MOBENEHHUs, €CIIM OHU HeE
IPUHSIH MEpP, YTOOBI HE NOMYCTUTh TAKUX AEHCTBHM UiIu 6e31eiCTBHIA.

IIL. 9THKa NoBeneHHs1 pA0OTHHKOB YUpesKAeHHSs

3.1. PaboTHukH VYupexIeHHS B CBOeH JESATENbHOCTH HCXONAT W3
KOHCTHTYLMOHHBIX IIOJIOXKEHHH O TOM, YTO YeJOBEK, ero IpaBa U CBOOGOIBI
ABIIAIOTCA  BBICIIEH LEHHOCTBIO, M KaXIbIH TIpaXIaHWH HMeeT IpaBoO Ha
HETIPUKOCHOBEHHOCTh YAaCTHOHM JKH3HH, JHMYHYIO M CEeMeHHYIO TaiiHy, 3alluTy
YEeCTH, JOCTOMHCTBA, CBOET0 JOOPOro MMEHH.

3.2. PaGoTHHUKH YUpexaeHus:

3.2.1. 06s13aHBl COOMONATH OOIIENPUHATEIE THYECKUE HOpPMBI U TIpaBuUja
J€JIOBOrO IMOBEACHHUS, OBITh BEXJIUBBIMHU, NOOpOXKENATENbHBIMU, KOPPEKTHBIMH,
NPUHIUNHATBHBIMYA, BHUMATENIbHBIMH, MIPOSIBISATE TEPIIUMOCTD M HETIPEAB3SATOCTh
B OOIIEHNH C TpakIaHaMM U KOJUIeraMu, pabOTHUKAMH JPYTHX OpraHH3aIuil;

3.2.2. mpu3BaHbl CIOCOOCTBOBATH CBOHUM IIOBEIECHHUEM YCTAQHOBJICHHUIO B
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KOJIJIICKTHBE JACIIOBBIX B331/IMOOTHOI[I6HI’II>1, OTHOILIEHUM MMapTHEPCTBA,
B3aMMOYBaX€HUS W B3aUMOIIOMOIIH, KOHCTPYKTHBHOI'O COTPYIAHHYECTBA IOPYT C

OPYTOM.

3.2.3. IOMKHBI NPOSBIATH yBaXeHHEe K OOBIYasM M TPaIUIMsIM HapoIOB
Poccun M Apyrux rocynapcTB, yUUTBIBaTh KyJbTYpHBIE U HHBIE OCOOEHHOCTH
Pa3IMYHBIX 3THUYECKUX, COLUAIBHBIX TPYII H KOH(DECCHIL;

3.2.4. 00s3aHBl CTPEMHUTHCS B JIO0OH CHUTYallMd COXPaHATh JIHYHOE
JIOCTOMHCTBO, OBITH 00pa3lOM IOBECHUs, TOOPOMOPSIOYHOCTH U YECTHOCTH BO
BceX chepax 0OIIECTBEHHOH KU3HH;

3.2.5. nomxHbl u30erath JUYHBIX M (HHAHCOBBIX CBA3EH, CIIOCOOHBIX
HAHECTH yIIepO UX YECTH U TOCTOUHCTBY, PEIyTallMU Y UPEXkACHHS;

3.2.6. He JOmyCKaTh MPUHATHS TNHIIHM, KypeHHsS BO BpeMsS CIIyXKeOHBIX
COBEIIaHNMH, Oecel], ”HOTO CITy)KeOHOTo OOLIEHHUS ¢ TPaXIaHaMH.

KpuTrka MMEOIUXCs HENOCTaTKOB B paboTe CO CTOPOHBI PYKOBOIHTEINS
WM KOJUIEr JOJDKHA OBITh OOBEKTHBHOM, B3BELIEHHOW, NPHHIMIIMAILHOM U C
[IOHUMAaHUEeM IPUHUMATBCA TeM pPabOTHHKOM YUpexIeHHs, K KOTOpOMY OHa
obpaiieHa.

3.3.1lpy WCHONHEHHH TPYAOBBIX OOs3aHHOCTEH paGOTHHMKH Y4pekIeHUs
BO3JIEP>KUBAIOTCS:

3.3.1. ot mo6oro BHIa BBICKa3bIBaHWM M NEUCTBHH NUCKPMMHHALHOHHOTO
XapakTepa IO MpH3HAaKaM I10jla, BO3pacTa, pachl, HAI[HOHAJIBHOCTH, S3bIKA,
TPaXXJaHCTBA, COLMAIBHOIO, HMMYINECTBEHHOIO MM CEMEHHOIo ITOJIOKEHHS,
HCXOIs U3 IOJUTUYCCKHUX WIIM PEIMTMO3HBIX INpEeANOYTeHHH, poaa 3aHATHH H
HUHBIX UMEIOILUXCS Pa3Inyuii;

3.3.2. ot rpy60cTH, NPOSBIEHUH PEHEOPEKUTENHFHOTO TOHA, 3aHOCYMBOCTH,
NpEeAB3ATHIX 3aMEYaHWH, INPEIbSBICHHS HENPaBOMEPHBIX, HeE3aCIyKEHHBIX
OOBHHEHHII;

3.3.3. 0T yrpo3, OCKOpOUTENBHBIX BBIPAXKEHHUN WM PEIUIMK, IEHCTBUIH, OT
HEHOPMATUBHOW JIEKCUKHM, MPENATCTBYIOUIMX HOPMAIbHOMY OOIIEHHIO WU
IIPOBOLMPYIOIIUX [IPOTUBOIIPABHOE ITOBEICHUE.

3.4. PaGoTHuku VYypexneHus JTOJI)KHBI OBITH BEXXJIMBBIMH,
JOOpOXKENAaTENbHBIMY, ~ KOPPEKTHBIMH,  BHHUMATENbHBIMM U TPOSBIATH
TOJIEPAaHTHOCTb B OOILEHUH C TpakJaHaMH M KOJUIEraMH.

3.5. He nmomyckaetrcs oOcyxaeHre paGOTHHKAMH HEIOCTATKOB M JIMYHOM
»KU3HU CBOMX KOJLIIET.

3.6. IloBeneHue paboTHHMKA BCeraa M MpH JIFOOBIX 0OCTOSTENBCTBAX JODKHO
OBITE Ge3yNpeYHBIM, COOTBETCTBOBATH BBHICOKMM CTaHAapTaM INpodeccCHoHATN3Ma
H HPaBCTBEHHO-3THYECKUM INpHHUMNaM. HUYTO He HOMKHO MOPOYHUTH AEIOBYIO
pEeNyTaluio ¥ aBTOPUTET pabOTHHUKA.
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3.7. PaGOTHUKY NpennuchIBaeTCs: TIOCTOSIHHO KOHTPOJUPOBAaTh CBOE
[OBEJICHHE, YyBCTBA U OMOLMHM, HE TMO3BOJISIS JIMYHBIM CHMIATHSAM WM
AQHTHUIIATHAM, HENPUSA3HH, HACTPOCHHWIO WM JAPY>XECKHM 4YyBCTBaM BIIHUATH Ha
CIIy)KeOHble peIIeHUs, yYMeTb IpeABHUIETh IOCIEACTBHS CBOMX HEUCTBHH WU
pelieHui; oOpamarbcs OIUHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOICTBOM
HE3aBUCUMO OT MX CIIyeOHOT0 HJIH COLIMAIBLHOTO MOJIOXKEHHS.

3.8. B mpouecce TenehoHHOro OOIIEHUS MODKHBI OBITH COOJIFONEHEI
ClIeAyIOLHe IpaBuia;

- Ha BXOISIINUE 3BOHKH CJICOYET OTBEYATh KaK MOXXHO 6BICTpee, IIpHU OTBETE
Ha3bIBaTh CBOC UM,

- IPH 3BOHKE B IIOJApa3feleHus YUpexaeHUs pabOTHHKY HeOOXOIHUMO
Ha3BaTh CBO€ MMs M JOJDKHOCTH (MO0 HauMEHOBaHHWE IOJpa3[elIeHus ), a TaKkxkKe
TIOMHTEPECOBATECA, MOXET JIM COOECeNHUK B NAHHBIH MOMEHT YIEIHTh BpEMs
pas3roBopy;

- IpY 3BOHKE B JIpyrHe OpraHu3aliyd HeoOXOAUMO Ha3BaTh CBOK (AMHIIHIO
U UM, NOJDKHOCTb, O3BYYHTh HA3BaHUE YUpPEXAEHUs, CIPOCHUTh, YIAOOHO JIK
cobeceqHUKY pa3roBapHUBaTh B JaHHBIA MOMEHT;

- 3aKaH4YHUBaTh pa3roBop, Kak IpaBUIO, JOJKEH HO3BOHI/IBIHPIﬁ;

- €CJId  BOIIPOC, II0 KOTOpoMy PaGoTHHKY HEOOXOZUMO CBSI3aThCS C
KOJJIETaMU WM BHEUIHUMH IIPEICTaBUTENIAMH HE SBISETCS CPOYHBIM, CIELYET
OTZAaBaTh NIPENNOYTEHHE CBA3M 110 3JIEKTPOHHON noyre. Eciu jxe Bompoc sSBiseTcs
CPOYHBIM, OIHAKO IIPH 3TOM HEOOXOOMUMO IIOHECTH J0 COOEecemHHKa OOJBIION
o0beM uHQOPMaNUH, TO TenehOHHBI 3BOHOK [OKEH OBITH IIpeIBapeH

BIICKTPOHHBIM COOOILEHUEM, COIepXKAIIMM 3Ty HH(OPMAIMI0O B HE0OXOIUMOM
o0BeEME;

- 00CyK/IeHHe C KOJIIEraMH JIMYHBIX BOIIPOCOB, PENIEHHEe IMYHBIX TIPObIIeM,
a TaKkXe JIMYHBIE pa3roBOpsl 10 TeneoHy B pabouee BpeMs pacliEHUBAIOTCS KaK
HeperjaMeHTUPOBaHHBIE TIEPEPHIBEI.

3.9. Ilpu BO3HUKHOBEHUHU KOHGIUKTHOM CUTyalluu MEXy
IOApa3IeNIeHUsIMH, IPUOPUTETHEIM HAIpaBICHUEM PeLIeHUs] KOH(IUKTA SIBISETCS
y4€T HHTEPECOB YUPEKIECHHUS B LIEJIOM.

3.10. Buemnuii Bun paGOTHHKOB YUpexmeHHs IpH HCIIONHEHHH HMH
TPYHOBBIX 00sA3aHHOCTEH, B 3aBUCHMOCTH OT YCJOBMI MX HCIOJHEHHS, HODKEH
CIIOCOOCTBOBATh  yBa)XXKHTENHHOMY OTHOILUEHHMIO TIpaXkaaH K YUpeKIeHHIO,
COOTBETCTBOBaTh OOIIENIPUHATOMY JEJIOBOMY CTHJIIO, KOTOPHIH OTJIHYAIOT
OQHUUMATBHOCTD, CHEPXKAHHOCT, TPAJUIKOHHOCTh, AKKypaTHOCTh. PaGOTHHKH

quemnefmﬂ CO6JIIOIIaIOT PasyMHYKO  DTOCTaTOYHOCTH B  HCIOJB30BAaHHUHU
KOCMETHKH, FOBCIUPHBIX WA30EJIUN U UHBIX YKpaLHeHI/IfI.




IV. 3akaounTenbHbIe MOJIOKEHHS

4.1.Ecim y pabGoTHuKa VYupexaeHWss BO3HUKAIOT 3aTpPyAHEHHUS B
OTHOILUIEHUH IIOHUMaHusA, JUO0 NpuMeHeHUs moyiokeHuid Kopekca, OoH BrpaBe
0OpaTHUTBCS 3a KOHCYJbTallMel (pa3bsCHEHHSAMH) K CBOEMY HEMOCPEACTBEHHOMY
PYKOBOJHUTENIIO, @ TAK)KE K JODKHOCTHOMY JIUIYY YUPEXIEHUS MO MPOPHIAKTHKE
KOPPYILIMOHHBIX U UHBIX IPABOHAPYIIIEHHUH.

4.2. PyxoBomuTenu BceX YpPOBHEH He HMEIOT TMpaBa CKPbIBaTh OT
BBIIIIECTOSAIIEI0  PYKOBOACTBA  (akThl HEHAIJIeXKAIIero HWCIOJHEHHS  HX
TIOAYHHEHHBIMH — paOOTHUKaMH Y YpeXXIeHUsI TPYAOBBIX 00sS3aHHOCTEA.

4.3. PyxoBomutenu BceX YpoBHEH YupexIeHHs He MO/DKHBI JOIyCKaTh
peciie0BaHue PaOOTHUKOB YUPEXKISHUS 3a YBeIOMIICHHE WK MHPOPMHUPOBAHHE
COOTBETCTBYIOILLEIO PYKOBOAMUTENS, IIpeXycMOTpeHHoe HactosaimM Komexcom. B
TO JXK€ BpEMSA HEOOXOAMMO IIpeceKaTh JI00bIe MOMBITKH pPacHpOCTPAHEHHUS
3aBEIOMO JIOKHOM MHGOPMAIMM, HENPOBEPEHHBIX WM HEMOATBEPKIECHHBIX
(GakTOB ¢ LETBIO ONOPOYHTH pPaGOTHHKA YUpeXIEHHs, HE3aBUCHMO OT €ro
JOJKHOCTH.

44.Ha paGoTHuka VYupexaeHHs HE MOXET OBITh  HAJOXKEHO
AMCLUIUIMHApHOE B3BICKaHHWE 3a IIPENOCTaBlI€HHE WH(OpPMALUU O HapYIIEHHH
Konmekca, 3a KpUTHKY pYKOBOIWTENsS WM KOJJIEr 10 OOGCTOATEIbCTBAM,
IIpeIyCMOTPEeHHBIM HacTosuuM Kogekcom.

V. OTBeTcTBEeHHOCTH Pa0OTHHKA Y4pesKIeHUs
3a HapyuieHHe Koaekca

5.1. Hecobmonenne Komekca MoXeT IpHBECTH K TUCUUIUIMHAPHBIM
CaHKLMSAM — BIUIOTH JIO YBOJBHEHHS - B COOTBETCTBUHU C IEHCTBYIOLIUM TPYIOBBIM
3aKOHOIATEILCTBOM P® U T0KaIbHBIME HOPMATHBHBEIMH aKTaMHU.

5.2. B ciyyasx, nmpeXyCMOTPEHHBIX (efepalbHBIMU 3aKOHAaMHM, HapyIEHHE
nonoxenuid Kopekca Bieyer mnpuMeHeHHe K pPaGOTHHKY YUpEXIEHUS MeEp
IOPUIMYECKON OTBETCTBEHHOCTH.




